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MNOJIO)KEHUE
00 opranu3anuu padoTbl ¢ NEPCOHATBLHBIMHU JAHHBIMHA PAOOTHUKOB B
I'BJAOY nerckuii cax Ne78 LlenTpanabHoro paiiona Cankr-Ilerepoypra

Hacrosiiee Ilonoxxenue pazpadborano Ha ocHoBanuu Konctutynuu Poccuiickoit denepanun,
@enepanpHoro 3akoHa or 27 uronsa 2006 Nel52-®3 «O nepcoHalbHBIX JaHHBIX», TpynoBoro

KoacKkca

Poccuiickoit ®enepanuu, PenepanbHoro 3akoHa ot 27 wuronas 2006 Nel49-d3 «O6

uHpopmanuy, WHPOPMAIMOHHBIX TEXHOJOTHSIX W O 3aluTe HHPOpMAlMM» U TMPU3BAHO
oOecrieunTh TpaBa M CBOOOJNY YYaCTHHKOB 0Opa30BaTEIbLHOTO Tpollecca mpu 00pabdoTKe HX
MEePCOHANBHBIX JTaHHBIX.

1. O0mume moJ10KeHNsA

1. TlepconanbHble AaHHble PaboTHUKA - cBeleHUsA O (akTaX, COOBITHSIX M OOCTOSATENHCTBAX
*u3HU PaboTHWKA, TO3BOJIAIOMNE HICHTUPUIIUPOBATL €r0 JIMYHOCTh, HEOOXOJMMBIC
aJIMMHHUCTpAIIMM B CBSI3M C TPYJOBBIMU OTHONIICHHUSAMH C PaOOTHHKOM U Kacaromiuecs
PaborHuka.

2. K nepcoHanbHbIM TaHHBIM PaboTHHKA OTHOCSATCS:

CBEICHMS, cojepXkalldecs B NAacHopTe WIM HHOM JOKYMEHTE, YIOCTOBEPSIOLIEM
JIUYHOCTb;

uHpopMalus, coAepKalascs B Tpy10BOi KHIDKKe PaboTHMKa;

uHpopManus, cojepxkamascs B CTPAaXOBOM CBHJETEIbCTBE T'OCYIAPCTBEHHOTO
IIEHCUOHHOT'O CTPAaXOBaHUS;

CBEJICHMUSI, COJIeprKaliecs B JOKYMEHTaX BOMHCKOTO yueTa (Mpy UX HaJIU4uun);
nHpopmanusg 06 oOpa3oBaHUU, KBATU(DUKAIINY WM HATUYUU CHEUAIbHBIX 3HAHUH WU
MO/ITOTOBKH;

nHpopMaIKs 0 COCTOSIHUM 370pOoBbsi PaboTHHKA (cBeeHHs 00 MHBAUAHOCTHU U T.11.);
WHH;

JOKYMEHTBI, COJEprKalllue CBEAEHUS, HEOOXOIUMBbIE A IpenocTaBieHus PaOboTHUKY
rapaHTdii M KOMIICHCAIlUW, YCTAHOBJEHHBIX JEHCTBYIOIIUM 3aKOHOJIATEIbCTBOM
(IOKyMEHTBI O COCTaBE CEMbU; JOKYMEHThI O COCTOSIHUM 310POBbsI I€TEH; TOKYMEHTHI,
MOJTBEPXKJAIOUINE JONOJHUTEIbHBIE TapaHTHMM W KOMIIEHCALMU IO OIpPEeICHHBIM
OCHOBAHUSM, NPEAYCMOTPEHHBIM 3aKOHOAATEILCTBOM (JIOHOPCTBE, HAXOXKICHUS B 30HE



BO3JCHUCTBUS paguandd B CBA3M C aBapueid Ha YepHoObuibckoii ADC u T.L.);

JOKYMEHTBI 0 OepeMeHHOCTH PabOTHMIIBI; TOKYMEHTHI O BO3pacTe MaJlOJETHUX JIeTeH).
Bce nepconanbhbie Janubie 0 PaGoTHUKE aIMUHUCTPALIUS MOXKET MOJIYYUTh TOJIBKO OT HETO
camoro. PaGoTHUK NMPUHUMAET pelleHue O MPEeAOCTABICHUH CBOUX MEPCOHAIBHBIX JaHHBIX
U JaeT coracue Ha uMX 00paboTKy cBoel Bosnedl m B cBoeM wuHrepece. Cornacue
opopmisiercs B NUCBMEHHOW ¢opMe B JBYX OK3EMIUIIpax: OJUH U3 KOTOPBIX
MPEJOCTABIISACTCS CYOBEKTY MEpCOHAJIBHBIX JaHHBIX, BTOPOH XpaHHUTBCS Yy oIeparopa
IIEPCOHAJIBHBIX [JAHHBIX B TEUEHUE CpoKa, ykazaHHoro B Cornmacuu. B ciywasx, xoraa
aJIMUHUCTpAlUg MOXET IOJyYUTh HEOOXOIUMBIE NepCOHaNbHbIE aaHHble PaboTHUKA
TOJIBKO y TPEThEro JIUIA, aAMUHUCTPALUS JODKHA YBEIOMUTh 00 3ToM PaboTHMKa 3apaHee
U IIOJIYYUTh OT HErO NMMCbMEHHOE COIJIACHE.
AnmuHucTpanus o6s3aHa  cooOmuTh PaGoTHUKY O pensx, crnocobax M HMCTOYHHMKAX
IIOJIyYEHUSI NEPCOHAIBHBIX JAHHBIX, & TAKXE O XapakTepe IOJUICKAMNX ITOTy4YEHUIO
[IEPCOHAJIBHBIX JAHHBIX U BO3MOXKHBIX MOCIEICTBUAX OTKa3za PaboTHuKa aTh MUCHMEHHOE
COIUIaCHE Ha UX IOJIyYEHHE.
IlepconanbHble aHHble PaOoTHHKA SBIAIOTCS KOH(UAECHUUAIbHOW HMHpOpManuedl u He
MOTYT OBITh NCTIOIB30BAHBI AAMUHHUCTPAMECH WX JIFOOBIM UHBIM JIUIIOM B JIMYHBIX IIEIISX.
IIpu omnpeneneHun ob6beMa M COJEpXKaHMUS IEPCOHAIBHBIX JAHHBbIX PaboTHHKa
agmuHucTpanusa pykosoactByercss Koncrurynuen Poccuiickonn ®enepanuu, TpynoBbim
konekcoM Poccuiickoit ®denepauuu, WHBIMU (elepaibHBIMU 3aKOHAaMH M HACTOSIIUM
IonoxxeHneM.

I1. Xpanenue, 00padoTka u nepegaya nepcoHaJbHbIX JaHHBIX PaboTHHKA

O6paboTka mepcoHaNbHBIX JaHHbIX PaboTHHMKa ocymiecTBiseTcs Uil oOecreueHus

COOJIFOJICHUsI 3aKOHOB W HWHBIX HOPMATUBHBIX IPAaBOBBIX aKTOB B IENAX COACHUCTBUS

PaboTHHKY B TpymoycTpoiicTBe, OOy4yeHHH ¥ TPOJBIKEHHH IO CIyXOe, oOecriedeHus

TuYHOM Oe3omacHOCTH PaboTHMKa, KOHTPOJS KayecTBa W KOJMYECTBA BBIIOIHIEMOI

paboThI, OmIaTel TpyAa, 00ECIeYeHUs] COXPAHHOCTH MUMYIIECTBA, MOJIB30BaHMS JIBIOTAMHU,

NPEeJyCMOTPEHHBIMU  3aKOHOJAaTeNbCcTBOM  Poccuiickoit ~ denepamuu M akTamu

aJIMUHUCTPAIINH.

IIpaBo noctyna Kk nepcoHanbHBIM JaHHBIM PaboTHMKA NMEIOT:

e paboTtHuKM MuHHCTEpCTBa O00pa30BaHUs, MYHHIMIAIBHBIX OpPTaHOB YIIPABJICHUS

o0pa3oBaHMs, APYIHX YYPESKICHUH 00pa3oBaHus (IIPH HAIUYUK COOTBETCTBYIOIIUX

MOJTHOMOYMH, YCTAHOBJICHHBIX NMPHKa30M MUHHUCTEpCTBA 00pa30BaHus);

3aBeNyIOIIMH / 3aMECTUTENH 3aBEAYIOLIEr0 00pa30BaTEeIbHOTO YUPEKICHUS;

IJIaBHBIN OyXranTep 00pa3oBaTeIbHOIO YUPEKICHHUS;

MeapabOTHUK;

COLIMAJIbHBIN TIe/1aror;

3am o AXP.

3aBEJYIOUIMH / 3aMECTUTENH 3aBEAYIOIIEro 00pa3oBaTENbHOTO YUYPEKICHHS MOTYT

nepefaBaTh TEpCOHANBHBIE HaHHbIe PaOOTHMKAa TPEeThUM JIUIAM, TOJBKO €CITH 3TO

HE00XO0AMMO B LENAX MPEAyNpeXIAECHHUs YTpO3bl )KU3HU U 3710poBbsi PaboTHHKA, a Takxke B

CITydasiX, yCTAHOBJICHHBIX (eIepaTbHBIMHU 3aKOHAMH.

3aBeyIOUIHii / 3aMmecTuTenu 3aBeaytomero JOV:

e odopmiser mpuem Ha paboTy paOOTHUKOB,

®  3aroJHSET TPYAOBBIE JOIOBOPHI;

® BHOCHT 3aIlUCH B TPYJOBbI€ KHUKKH;

e BbIIACT WH(POPMAIMIO O NMEPCOHATBHBIX JaHHBIX PabOTHHMKA MO MUCHMEHHOMY 3arpocy
paOOTHHKAa WM €ro MPEACTAaBUTENS HAa OCHOBAaHMM HOTAPHAJIbHO-3aBEPEHHOM
JIOBEPEHHOCTH Ha TOJyYeHUE TaKUX CBEJIEHUN O MpodeccHOHANbHOIN NeATeIbHOCTH
paOOTHHKA (CIIPAaBKH, BBITUCKU U3 MPUKA30B, KOIUHU TPYAOBBIX KHWXKEK U T.1.). 3arpoc



L

10.

JOJDKEH COJIEpXkKaTb HOMEP OCHOBHOIO JOKYMEHTA, YIOCTOBEPSIOLIETO JIUYHOCTH
PaGoTHrKa MM €ro 3aKOHHOTO IMPEICTAaBUTEINS, CBEICHUSI O JIaTe BbIIAYU YKa3aHHOTO
JOKYMEHTA M BBIIaBIIEM €ro OpraHe u COOCTBEHHOPYUYHYIO OANNCh PaboTHHKA UK €ro
3aKOHHOTO IPEJICTaBUTEIIS.

I'maBHBIN OyXranTep UMEET MpaBo JOCTYIA K MEePCOHATLHBIM JaHHBIM PaboTHHKA B ciydae,

KOI/Ia HCIOJHEHHE MM CBOUX TPYIOBBIX OOS3aHHOCTEM WJIM TPYIOBBIX OOS3aHHOCTEH

pabOTHHUKOB OyXraJiTepuu Mo OTHOMIICHUIO K PaboTHUKY (HauucieHue 3apabOTHOM IIaTHl,

MPEIOCTaBIIEHUE JIbIOT, YCTAHOBJIEHHBIX 3aKOHOJATENIbCTBOM) 3aBUCHUT OT 3HAHHS

IIEpCOHANBHBIX JaHHBIX PaboTHMKA.

[Ipu mepenade nepcoHajabHBIX AaHHBIX PaOoTHHMKA 3aBeNylOIIUNA, 3aMECTUTENH, TJIaBHBINA

Oyxranrep 00pa30BaTeILHOTO YUPEKICHUS 00SI3aHbI:

® MpeAyNpeauTh JHI, MOJYYarolIUX JTaHHYI0 HH(OpMAalHio, O TOM, YTO 3TH JIaHHBIE
MOTYT OBITh NCIIOJIB30BAHBI JIUIIb B IEJSAX, ISl KOTOPBIX OHH COOOIICHEI,

e 10TpeOOBaTh OT ITUX JUI] MUCbMEHHOE MOATBEPKACHUE COOTIOICHHS TOTO YCIOBHUS.

MecToM XpaHeHusi MEepCOHANIbHBIX AaHHBIX B Oyxrantepun omnpeneneHa ['MIC EMACBY

Wuble mpaBa, 00s3aHHOCTH, NEHCTBHUS PaOOTHUKOB, B TPYIOBBIE OOS3aHHOCTH KOTOPBIX

BXOJIUT 00paboTKa TMEpPCOHANbHBIX JaHHBIX Pa0OTHHKA, ONPEAENSAIOTCS TPYIAOBBIMU

JIOTOBOpPaMH U JOJKHOCTHBIMU HUHCTPYKLUSMHU.

3agenyronmii  JIOY  00s3aH  MpenocTaBiATh  NEPCOHAIBHYIO  HMHQOpPMAIMIO B

COOTBETCTBYIOIIEE TeppuTopuaibHoe ynpasineHue Ilencuonnoro ¢ouma Poccwuiickoii

Oenepani o ¢opMe, B TOpsAAKE M OOBEME, YCTAHOBIEHHOM 3aKOHOAATEIHCTBOM

Poccuiickoit ®enepanuu.

PoxctBenHukH U uieHbl ceMbU PabOTHUKA HE UMEIOT MpaBa JIOCTYIA K €ro NepCOHATIbHBIM

JTAaHHBIM.

ITI. O6s13aHHOCTH PA0OOTHUKOB, MMEIOIINX JOCTY
K NepCOHAJBLHBIM JaHHBIM PadoTHuHKA,
10 UX XPAHEHUIO U 3aLIUTe.

1. PaOoTHMKH, UMEIOIIKE TOCTYI K IEPCOHAIBHBIM JTaHHbIM PaboTHMKA, 00s13aHBI:

e He cooOwarh NepcoHanbHble AaHHble PaboTHUKa TpeTbell cTopoHe 0e3 ero
MUCBbMEHHOT'O COTJIACHsl, KpOME CIIy4aeB, KOIJla B COOTBETCTBUH C (pelepaibHbIMU
3aKOHAaMHU TaKOT'O CoIJiacusi He TpedyeTcs;

® UCMOJb30BaTh IEpPCOHANbHBIE AaHHble PabOOTHMKA, MOJYyYEHHbIE TOJBKO OT HETro
JIMYHO WIN C €70 MUCbMEHHOT'O COIJIACHUS;

e o0ecrneynTh 3alIUTy MEPCOHAJIbHBIX JaHHBIX PabOTHHMKAa OT HEMPaBOMEPHOTO HX
UCIOJIb30BAaHUSl WM YTpPaThl, B IMOPSJIKE, YCTAHOBJIECHHOM 3aKOHOAATEIbCTBOM
Poccutickoit ®enepanuy;

e o3HakOMUTh PabGoTHuka U ero mpenacraButeneil ¢ HactosmuM [lonoxeHnem U Ux
npaBaMM U OOS3aHHOCTSIMH B O0JIaCTH 3allUThl TEPCOHAIbHBIX JaHHBIX, O]
pOCIINCH;

e cobOmoaTh TpeboBaHNE KOH(UICHIIMATLHOCTH EPCOHAIBHBIX JaHHBIX PaOoTHMKA;

® UCKJIIOYaTh WJIM UCHPABIATH MO MNUCbMEHHOMY TpeboBaHuto PabGoTHuka
HE/IOCTOBEpHBIE WJIM HEIOJHbIE MEepCOHalbHbIE JaHHble PaboTHMKa, a TaKxke
JaHHbIe, 00paboTaHHbIE ¢ HApYIIEHHEM TpeOOBaHM 3aKOHOJATEIbCTBA;

® OrpaHWYMBATH NEPCOHAIbHBbIC JaHHble PaOOTHHMKa NpH nepepaye MpPeACTaBUTEIIO
PaboTHuka TonmbKkO TOW MH(pOpMamuen, KoTtopas HE0O0XOAWMA JUIS BBITOJHEHHS
YKa3aHHBIM MPEICTaBUTEIEM CBOMX IOJTHOMOYMIA;

e He 3ampamrBaTh HHPOPMAIMIO O COCTOSHUY 370pOBbsi Pab0oTHHKA, 32 UCKITIOUCHHEM
TEX CBEIEHUH, KOTOpPbIE OTHOCATCA K BOIPOCY O BO3MOXHOCTH BBIIOJHEHHUS
pabOTHHKOM TPYAOBOM (PYHKITHH;



e oOecrieunTh PaboOTHUKY CBOOOJHBIM JOCTY K CBOMM MEPCOHAIBHBIM JaHHBIM,
BKJIFOYAsl IIPABO HA IOJyYCHUE KOIHM JII0OOM 3amucH, CoIepiKalieii mepcoHalbHbIC
na"uele PaboTHHKA;

e [IPeJOCTaBUThL 10 TpeOoBaHMIO PaboTHHMKA TMONHYIHO HMHPOpPMAIMIO O €ro
MEPCOHANBHBIX JJAHHBIX K 00pa00TKE ITUX JaHHBIX.

2. Jlua, IMerolye JOCTYN K epCOHANBHBIM JaHHBIM PaboTHMKa, HE BIIpaBe:

nojydaTb U 00pabaThIBaTh NMEPCOHAIBHBIC AaHHBIC PabOTHHKA O €ro MOJUTHYECKHX,
PEIMTHO3HBIX W HMHBIX YO@XKICHUSAX, MHTUMHOW JKM3HHU, WICHCTBE B OOIIECTBEHHBIX
00BbETUHEHUSX UITH MTPOPCOIO3HOM 1A TEILHOCTH;

IPEJOCTABIATh IEPCOHANBHBIC JaHHbIe Pa0OTHMKa B KOMMeEpYEeCKHMX Ielsx 0e3
MUCBMEHHOTO cornacus PaboTHuka.

3. Ilpu mnpuHATHUM pelIeHWH, 3aTparuBalONMX HHTEpech PaboTHHKA, aIMHUHHCTPALUU
3allpelaeTcss OCHOBBIBAaTbCA Ha IEPCOHAJbHBIX JaHHBIX PaboTHHKA, MOJYYEeHHBIX
UCKJIIOUUTENIFHO B pE3ylbTaTe WX aBTOMATHU3MPOBAHHOW OOPaOOTKM WM SJIEKTPOHHOTO
IIOJIyYEHUS.

IV. IlpaBa u o6s13anHocTH PaGoTHMKA

1. B memsax oOecriedeHUs: 3alMThl MEPCOHAIBHBIX JIAHHBIX, XPAHSIIUXCS Yy paboTomaress,
PaGoTHHK mMeeT paBo Ha:

OTpe/ieNIeHUE CBOUX MPEACTaBUTENEH JIJIs 3aIUTHI CBOUX MEPCOHATBHBIX JTaHHBIX;
TpeOboBaHue 00 HCKIIOYEHUH WJIM HUCIPABICHUM HEBEPHBIX WM  HEMOJHBIX
MEPCOHANBHBIX JIaHHBIX, a TAKXKe JaHHBIX, 00paOOTaHHBIX C HapylIeHHeM TpeOoBaHU
TpynoBoro Konekca Poccuiickoit @enepanuu uinm uHoro denepanpHoro 3akoHa. [lpu
OTKa3e aJIMUHUCTPALMU UCKIIOYUTh UM UCIPaBUTh NEepCOHaNbHbIE JaHHble PaboTHUKA
MOCJIEAHUI MMEeT MpaBO 3asgBUTh B MUCBMEHHOW (QopMe aAMHHHCTpAIMM O CBOEM
HECOIJIaCMM C COOTBETCTBYIOLIMM OOOCHOBaHHMEM Takoro Hecoryacus. [lepcoHanbHble
JaHHBIE OLIEHOYHOTO xapakrepa PaOOTHMK HMeeT NpaBO [ONOJHUTH 3asiBICHUEM,
BBIPQ)XAIOLIUM €r0 COOCTBEHHYIO TOUKY 3PEHUS;

TpeOoBaHuME 00 U3BELIEHUU aJMUHUCTpAllMell BCEX JHUI, KOTOpPhIM paHee Obuin
COOOIIIEHbI HEBEPHBIC WJIM HETOJHBIE MEepCOHAIbHBbIC NaHHble PaboTHMKa, 000 Bcex
IIPOU3BENCHHBIX B HUX UCKIIIOUEHUSX, UCIIPABICHUAX WU TOTIOJHEHMSIX;

oOkajoBaHWE B CyJd JIFOOBIX HEMPaBOMEPHBIX JEUCTBUN WM  O€31eiCTBUS
aJIMUHUCTpALMU TIpU 00paboTKe U 3alUTe NEePCOHANBHBIX JaHHBIX PaboTHMKA;
BO3MeEIIEHHE YOBITKOB U (MJIM) KOMIIEHCAI[UI0 MOPAJIILHOTO Bpeia B Cy/1IeOHOM MOPSIKE.

2. PabGoTHWK 0053aH coOOIMAaTh AJIMHHHCTPAIMH CBEACHHS, KOTOPHIE MOTYT IOBIHATH Ha
MIPUHUMAEMbIE B OTHOLLIEHUH HETO PELLIEHHUS, KACAIOLIUECS €T0 TPYAOBOU €I TENBHOCTH.

V. XpaHeHue nepcOHAJIBHBIX JaHHBIX Pa0oTHHKA

JlokyMeHTBI, mocTynuBmue oT PaboTHuka, cBeieHust 0 PaboTHHKE, MOCTYNUBIINE OT TPETHHUX JIUI]
c mnucbMeHHoro coryacusi PabGoTrHuka, wuHasg wuHQOpMalus, KOTOopas KacaeTcsi TpyAOBOH
nestenbHOCTH PaboTHHKA, XpaHATes B cefihe Ha OyMaKHBIX HOCUTENSIX (TpyIOBasi KHUXKKA, JTMYHAST
KapTo4dkKa, JIUYHOC )IeJ'IO) N Ha 3JICKTPOHHBLIX HOCHUTCIIAX C OTPaHUYCHHBIM JOCTYIIOM. JInyHnie
KApTOUKH YBOJEHHBIX PAOOTHUKOB XPAaHATCA B apXuBe O0Opa30BaTEIBHOTO YUPEXKICHHUS B
andaBuTHOM TIOpsiiKe B TedeHue 75 et (c1.339 «IlepeyHst TUIIOBBIX YIIPABICHYECKUX TOKYMEHTOB,
00pa3yrIUXCsl B ACITETLHOCTH OpPTaHU3alUN, ¢ YKa3aHHEM CPOKOB XPAaHEHUS», YTBEPKICHHOTO
PykoBogutenem denepanbHoit apxuBHOU ciy»)0b1 Poccun 6 oxTsi6pst 2000 r.).

V1. OTBeTCTBEHHOCTD



1. 3ammra npaB PaboTHHKa, yCTaHOBIEHHBIX 3aKOHOAATENbCTBOM Poccuiickoit deaeparnuu u
HactosimuM [lostoxkeHrneM, oCyIleCTBISETCS CYAOM B LEISAX MPECEUCHUS] HEIPAaBOMEPHOIO
WCIOJIb30BAaHUS TIEPCOHANBHBIX JaHHBIX PaOOTHUKA, BOCCTAHOBIICHUSI HAPYIIEHHBIX MIPaB U
BO3MEIICHHS IPUYUHEHHOTO yIiepOa, B TOM YUCJIE MOPaJIbHOTO Bpeaa.

2. Jluua, BUHOBHBIC B HApPYyIICHUU HOPM, PETYIUPYIONIUX MOJydeHUe, 00paboTKy W 3aIluTy
MEPCOHAIBHBIX JaHHBIX PaOOTHWKA, MPUBICKAIOTCA K JUCIHUIUIMHAPHON W MaTepHAIbHOU
OTBETCTBEHHOCTH, & TAKXKE MPUBJICKAIOTCS K I'PaXKJaHCKO-TIPAaBOBOM, aIMUHUCTPATUBHON U
YTOJIOBHOM OTBETCTBEHHOCTH B MOPSIKE, YCTAHOBJICHHOM (DeiepaibHbIMH 3aKOHAMH.
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